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CJ1000)KaHCHKOI CEJINIIHOI paau
Yy HOBIH peaxkuii



I. 3aranbHa yacTHHA

1. Ileit pernamMeHT BH3HA4ae TNOPSAOK opradizauii poborun LleHTpy HagaHHS
anMiHicTpaTuBHUX mnocnyr CroboxaHbkoi cemumquHoi pamu (mam - LleHTp), mopsmox mii
aZIMIHICTPATOPIB LEHTPY Ta iX B3a€MOJI1 13 Cy0’ €KTaMH HAJaHHS aIMiHICTPATHBHHX ITOCIYT.

2.V upoMy perjiaMeHT! TEPMIHH BXKHUBAIOThCS y 3HAUEHH], HABEIEHOMY B 3aKOHI Y KpaiHH
«IIpo aaMiHICTPATUBHI MTOCITYTHY.

3. HamaHHs agMiHICTPATMBHUX IOCHYT Y LEHTPl 3AIMCHIOETBCS 3 NOTPUMAHHSIM TaKUX
NPUHLHIIB;

BEPXOBEHCTBA MPaBa, Y TOMY YUCJI 3aKOHHOCTI Ta FOPUANYHOI BU3HAYEHOCTI;

cTablIbHOCTI,

PIBHOCTI Iepe]] 3aKOHOM,

BIAKPUTOCTI Ta MPO30POCTI;

OMEePaTHUBHOCTI Ta CBOEYACHOCTI,

IOCTYMHOCTI 1H(pOpMALIi PO HATAHHS aIMIHICTPATUBHHX MTOCIYT;,

3aXHUINEHOCT] MEPCOHANBHUX NaHUX;

pauioHaIbHOI MiHIMI3amli KIJIBKOCTI JOKYMEHTIB Ta MPOLENYyPHUX Aii, IO BUMArarThCs
IUTl OTPUIMAHHS aJIMiHICTPATUBHUX MOCHYT;,

HEYTePEeIIKEHOCTI Ta CIPaBEIIIMBOCTI,

JIOCTYITHOCTI Ta 3pYYHOCTI [UIsA CyO’ €KTIB 3BEPHEHHSI.

4. LlenTp y cBOill AisuIbHOCTI KepyeTbcsi KOHCTUTYLIEIO Ta 3aKOHAMH YKpaiHH, aKTaMH
IIpesunenta Ykpainu i Kabinery MinicTpiB YKpaiHu, aKTaMy LIEHTPAJIBHIX Ta MICLIEBUX OPTaHIB
BUKOHABUOI BJIaJH, OPraHiB MICLEBOrO CaMOBPSAYBAHHs, MOJOXKEHHSAM mpo LleHTp Ta 1um
perJiaMeHTOM.

I1. Bumoru g0 npuminieHHsl, B IKOMY PO3MIIY€ThCSI LEHTP

1. LleHTp pO3MIIIY€ETHCS B OKPEMO PO3TALIOBAHOMY MPHUMILIEHHI HA MEPIIOMY TTOBEPCI.

Ha Bxoni no Oyaismni po3mimyeTsest iHpopMaLiliHa BUBICKa 3 HaliMeHyBaHHIM LleHTpy Ta
rpadik fioro poboTw.

I'padik podoru Llentpy, BinpaneHux podounx mMicub agMiHicTparopis LieHTpy BU3HaYeHHI
3 ypaxyBaHHSIM BUMOr 3akoHy Ykpainu «lIpo agminicrparmBhi mociyrm». LleHTp mparioe 3a
HacTymHHUM rpadikoM: BIBTOPOK 3 8-00 no 20-00 ronuHu, NOHEALNOK, cepena, yersep 3 8-00 no 17-
00 ropmay, 1 atHULE 3 8-00 10 16-00 ronuny, 6e3 061 nHBOI nepepBu. BuxinHi nul: cyborta, Henmis.

AAMIHICTPAaTOPH BiAAAICHUX POOOUYHX MiCIb LIeHTpY NpaIforoTh 32 HACTYITHUM rpadikom:
MOHEIIJIOK, BIBTOPOK, cepena, yeTsep 3 8-00 mo 17-00 roguny, i’ staus 3 8-00 no 16-00 roguHwy,
0e3 o0iaHbOI epepBr. Buxiani qHI: cyOoTa, HEAls.

Bxing no mpumimennst LleHTpy oOnamToBy€ThCS MAHAYCOM Ta MOPYYHSMH AN OCIO 3
{HBaJITHICTIO Ta IHIOMX MaJOMOOUIBHUX TPYI HACEJEeHHs, a TAKOK MICIIMH JJIsl THMYacOBOTO
PO3MILIEHHS AUTSYNX KOJISICOK.

Ha mpunerniii no LlenTpy Tepurtopii mependavaeTbCss Micie sl OE30MIATHOI CTOSTHKU
aBTOMOO1JIBHOTO TPAHCTIOPTY Cy0’ €KTIB 3BEPHEHHSI.

2. ITpumitnenns LIeHTpy NOAINAETHCS HA BIAKPUTY Ta 3aKPUTY YACTHHH.

Y BIOKpUTIH 4YacTUHI 3IICHIOETBCS NPUHOM, KOHCYJBTYBaHHS, 1HQOPMyBaHHS Ta
oOcyroByBaHHsl Cy0’€kTiB 3BepHEHHs mpauiBHuKamu Llentpy. CyO’exTH 3BEpHEHHS MAarOTh
Oe3nepernkoIHUI 1OCTy N A0 Takoi yacTuHu LleHTpy.

Binkpura yactuHa 00JAIITOBYETHCA CKPUHBKOKO AJISI BUCJIOBJICHHS Cy0’ €KTaMU 3BEPHEHb
3ayBask€Hb 1 MPOMO3UIIH IOA0 SKOCTI HAAHHS aJMiHICTPATUBHUX MOCIHYT, IIOPIYHOTO aHAJI3Y
TAKUX 3ayBaXXKECHb 1 IPOTIO3ULIH, BXKHUTTS BIAOBIAHUX 3aXOIiB.

Binkpura yactuHa BKIIIOYAE:

CEKTOpP MPUIOMY;

CEeKTOp 1H(pOPMyBaHHS,



CEKTOp OYiKyBaHHS;

CEKTOp 0OCITyrOBYBaHHSI.

Binkpura 4acThHA pO3MILIY€ETHCS HA TIEPIIOMY TIOBEPCl Oy iBIIL.

3. CexTop mpuiioMy OONAIITOBYETHCS NpU BXOHmi A0 mpumimeHHs Llentpy. Y HbOMY
3NIACHIOETBCA 3arajbHe 1H(QOPMYBaHHS Ta KOHCYJBTYBaHHS CyO €KTIB 3BEPHEHHS 3 NHTaHb
pobotu LleHnTpy.

4. Cexrop iHQOpMYBaHHS OOJIAIITOBYETHCS 3 METOK O3HAMOMIICHHSI Cy0’ €KTiB 3BEPHEHHS
3 TIOPSIIKOM Ta YMOBAMH HaJlaHHsI a{MiHICTPATUBHUX MOCIYT.

Y cekropi i1H(pOPMYBaHHS PpO3MIINYIOTbCA 1H(pOpPMauiiHi creHaw, 1H(pOpMaLiHHIA
TEPMiHAJ, INO MICTATh AaKTyaJbHy, BHYEpPIHY 1H(pOpPMaLito, HEOOXIAHY sl OAep KaHHS
aJIMIHICTPATUBHUX MOCIYT.

Cektop iHpOpMyBaHHS OOJAINITOBYETHCS CTOJNIAMHU, CTUIBISIMH, TeleoHaMH Ta
3a0e3mneuyeThes KAHIESIPCHKUME TOBapaMU JIJisl 3aTIOBHEHHSI Cy0’ eKTaMU 3BEPHEHHST HEOOX1 THUX
TOKYMEHTIB.

Jlnst BUCTIOBNIEHHSI Cy0’ €KTaMH 3BEPHEHb 3ayBaXKE€Hb 1 MPOMO3HULIH MO0 SIKOCTI HATaHHS
aJIMIHICTPATUBHHUX IIOCIAYT TNPUMIIIEHHS, A€ PO3MIIIYIOThCA cekTop iHpopmyBanHsa LleHTpy,
BigajeHi poOoul MiCIsI aaMiHICTPATOpPiB, OOJAIITOBYIOTHCS BIAMOBIAHUMHU 3aco0amMu, 30KpeMa
CKPHUHBKOIO, T4 B HUX PO3MIIIY€ETHCS B TOCTYITHOMY MICLI KHUTA BIATYKIB 1 TIPOTO3HULYH.

5. CexTop OYiIKyBaHHSI PO3MIIIYETHCA B MPOCTOPOMY NPUMIIIEHHI Ta OOJAIITOBY€ETHCS B
OOCTATHIN KIJTBKOCTI CTITBLSIMH, KPICJIaMH TOIIO.

6. CekTtop OOCIYyroByBaHHS YTBOPIOETHCS 3a NPUHLUIIOM BIAKPUTOCTI PO3MIiLICHHS
pobounx micub. Koxkae poboue micue ans npuitomy cy0’€KTiB 3BEpHEHHsI Mae iH(popMauiiHy
Ta0JIMUKy 13 3a3HAYEHHSM HOMEpa TaKOro MICL, MPI3BHUING, IMeHI, Mo OaThbKOBI Ta MOCaIu
aJMIHICTpATOpa LEHTPY.

7. Ha inpopmamiitHuX cTeHIax po3MiLIyeThCs iHOpMaLlist, 30KpeMa, Mpo:

HaliMEHYBaHHS LIEHTPY, HOTO MiCIIe3HAXOIKEHHS, HOMepH TeJie(hOHIB IJIsI JOBI IOK, aApecy
Be0O-caliTy, €JIEeKTPOHHOI MOIITH,

rpadik podoru Llentpy (npuiioMHi IHI Ta TOAMHM, BUXIiIHI AH1);

nepenik aaMiHICTPaTUBHUX TMOCHYT, $KI HAJAalTbCA dYepe3 ILeHTP, Ta BIAIMOBIIHI
iH(popMaLiiiHI KAPTKH aMiHICTPATUBHUX MOCIYT;

CTPOKH Ha/IaHHS aIMiHICTPATUBHUX MOCIYT;

OnmaHKM 3asB Ta IHIIMX JOKYMEHTIB, HEOOXIOHMX Ui 3BEPHEHHS 3a OTPHUMAHHSM
aIMiHICTPATUBHUX TTOCIHYT, & TAKOXK 3Pa3KH iX 3aIIOBHEHHST,;

TUIATI)KHI PEKBI3UTH IS OIJIATH TUIATHHUX aIMIHICTPATUBHUX MOCHYT;,

CYITyTHI TIOCJTyTH, SIKI HAJAIOTHCS B IpUMiLIeHH] LIenTpy;

npi3BUIe, 1M’s, TO OaTrbkoBi KepiBHMKA LleHTpy, KOHTakTHI TenedoHH, aapecy
€JIEKTPOHHOI IOLITH,

KOPUCTYBaHHs 1HQOpMALI HHIM TEPMIHAJIOM;

ITonoxxenns npo LienTp,

Pernament Llentpy.

8. Ilepenik agMiHICTPaTHBHUX TMOCHYT, SIKi Hamar0ThCs yepe3 LleHTp Ta BimmaneHi podoui
MICIISI aIMiHICTPATOPIB, PO3MIILY€ETHCS Y JOCTYTHOMY Ta 3pYYHOMY AJIs CyO’ €KTIB 3BE€PHEHD MICLIl,
y TOMY 4HCI MOXe OyTH BUCBITJICHHUH 1 Ha iHpOopManiitHOMy TepMiHai (y pasi HOro HastBHOCTI).
AZAMIHICTPAaTHUBHI TOCIYTH B MEPEJiKy TPYMYIOTHCS 32 MOJEIUIIO JKUTTEBUX CHUTYallil CyO’eKTiB
3BepHEHb Ta/ab0 cdepaMu MPaBOBIMHOCHH (3aKOHOMABCTBA), Ta/abo cy0’ekTamMu HaTaHHS
aIMIHICTPATUBHUX MOCIYT.

ITepenix aaAMiHICTPAaTUBHUX MOCIYT, $KI HAaJalOThCS Yepe3 BigmaleHi poOoul Micus
aMIHICTPATOPIB 3aTBEPIKYETHCST CI000KAHCHKOK CENUIITHOK PAIOK0, 3 YPaxXyBaHHIM MOTPed
cy0’€KTiB 3BEpPHEHD.

9. bnanku 3asB, HEOOX1/1HI 111 3aMOBJIEHHSI aIMiHICTPATUBHUX TOCHYT, PO3MIIIYIOTHCS Y
cekTopi 1HQOPMYBaHHS Ha CTEHAAaX-HaKOMUUYyBadax abo CTeHJaxX 13 BUIBHUM AOCTYIIOM IO HUX
cy0’€KTiB 3BEpHEHHSI.



10. Ocobam 3 oOMekeHIMH (PI3UIHUMH MOMIIUBOCTSIMHU 3a0€31eUy€eThCs BITBHHNA JOCTYII
no indopwmariii, 3a3Ha4€HOI B [IbOMY PO3ILJIL.

11. Ha oCHOBI y3ro[KeHHX pilleHb 13 cy0’ eKTaMHu HalaHHS aaMiHICTPATUBHUX MOCIYT Y
LleHTpi MOXKYTh HaJaBaTHCS aIMiHICTPATHBHI IMOCIYTH Oe3MMoCcepeIHbO TAKUMH CYO’ €KTaMH.

I11. IndopmaniiiHa Ta TeXHOJIOTIYHA KAPTKH AAMIHICTPATUBHHUX MOCJYT

1. Tonoa CnoboxaHCBKOI CEeNUIMHOI pagd Ta HadaldbHUK LIEHTpy MOXKe BHOCHTH
cy0’€KTOBI HaJaHHS aJMiHICTPATHBHOI IMOCJIYTH MPOIMO3MLii MO0 HEOOXITHOCTI BHECEHHS 3MIH
10 3aTBEPIKEHNUX 1H(POPMALIHHUX Ta TEXHOJIOTIYHUX KAPTOK aJMiHICTPATUBHHUX MOCIYT (Y TOMY
YHCI JIJTs1 JOKYMEHTIB JO3BLIBHOTO XapakTepy y chepi rocrnogapchkoi MisapbHOCTL).

2. Y pa3i BHECEHHs 3MiH 10 3aKOHOAABCTBA LIOAO HAIAHHS aaMiHICTPATUBHOI MOCIYTH
cy0’ekT ii HaJaHHs CBOEYACHO 1HYOPMYE MPO 1€ TOJIOBY CENUINHOI Pagu Ta HAYAJIbHUK LEHTPY,
rOTY€E MPOIO3ULI IOJ0 BHECEHHS 3MiH 10 1H(pOopManifHUX Ta/ab0 TEXHOIOTIYHIX KapTOK 3T1IHO
13 3aKOHOZIAaBCTBOM.

IV. PoboTa inopmaniiinoro miaposainy Llentpy

1. HamanHst momomoru cy0’ekTaMm 3BEpHEHHsI, KOHCYJIbTYBAHHS 13 3arajlbHUX IUTaHb
opranizauii podoru LleHTpy Ta mopsinky mpuiiomy cyO’ekTiB 3BepHEHHS y LleHTpi 3mifcHIOE
anmiHicTpaTop LleHTpy.

Anminictpatop L{eHTpy Takox :

iH(pOpMYyE€ 32 YCHUM KJIIONOTAHHSIM Cy0’ €KTa 3BEPHEHHS PO HAJIEIKHICTh OPYIIEHOTO HUM
MUTaHHSA 10 KoMnereHuii LlenTpy;

KOHCYJIbTY€ Cy0’€KTIB 3BEPHEHHs LIOAO TOPSIKY BHECEHHS IUIaTH (aJMiHICTPATUBHOIO
300py) 3a HaJaHHS IUIATHUX aAMIHICTPATUBHHUX IIOCIYT, Hajnae iHGOpPMAIIIO MPO IJIATIXKHI
PEKBI3UTH JUTSI CILIATH aMIHICTPATUBHOTO 300Dy,

Hazae 1HITy 1HpOpPMaLio Ta JOMOMOTY, IO HEOOXiaHI cy0’eKTaM 3BEpHEHHSI.

2. Ha Beb-caiiTi cenuIuHoi paay po3MiIyeThest iHpopMais, 3a3Ha4eHa B MyHKT! 7 PO3ALILY
II rporo pernamenTy, a TaKOX BIIOMOCTI MPO Micue po3TainyBaHHs LleHTpy, HaHOMMKYl 3y THHKA
IPOMaJCHKOTO TPAHCIIOPTY Ta 1HIIA KOPHCHA ISt Cy0’ €KTIB 3BEpHEHHs! 1HQOpMALTis.

3. Iadopmaris, sika pO3MIIIYEThCS B MPHUMIIMIEHHI Ta Ha BeO-caiiTi, moBuHHA OyTH
aKTYaJIbHOIO 1 TIOBHOIO.

Iadopmaris Ha BeO-caiiTi LlenTpy Mae OyTH 3py4HOIO JIS MOIIYKY Ta KOIFOBAHHSI.

4. CyG’extaM 3BepHEHHs, sKl 3BepHymucs 10 LleHTpy abo [0 agMiHICTPATOPIB, IO
NPALOIOTh HAa BIIANEHUX POOOUYMX MICISIX, 3 BUKOPHUCTAHHSIM 3acO0IB TEJIEKOMYHiKaliHHOTO
3B’513Ky (Tened)OHy, eNeKTPOHHOI MOIITH, 1HIIUX 3acO0iB 3B S3KY ), 3a0€3MeUyEThCS MOKIIHBICTD
OTpuUMaHHs iH(pOpMAIl] PO HATAHHS aMIHICTPaTUBHHUX NOCTYT LleHTpoM y criociO, aHamoriyHui
croco0y 3BepHEHHSI.

V. KepyBaHHSI 4eproio B LieHTPi

1. 3 meroro 3abe3nedyeHHs 3PYYHOCTI Ta ONEPATHBHOCTI OOCIYrOBYBaHHS CyO €KTIiB
3BepHEHHs y LIeHTpl BXKMBAOTBHCS 3axXOnU AN 3arnoOiraHHs YTBOPEHHIO 4eprd, a y pasi ii
YTBOPEHHS - 11 KEPYBaHHS YeProl0.

2. ¥V llenTpi Ta Ha BigAaJeHUX pPoOOUMX MICLSAX aaMiHICTPATOPIB MOXKE 3/1HCHIOBATHCS
noTepeHii 3anuc cyd’ €KTiB 3BEpHEHHS Ha IPUIOM 10 aAMIHICTPaTOpa HAa BU3HAYEHY JaTy Ta Yac.
[MonepenHiii 3amuc MoKe 3MIMCHIOBATHCS ILITXOM OCOOMCTOrO 3BEPHEHHS IO LEeHTpy Ta/abo
€JIEKTPOHHOI peecTpanii Ha BeO-caliTi ueHTpy (npu HasiBHOCTI). [Ipuiiom ¢y’ exTiB 3BEpHEHHS, SIKI
3apeeCTPyBAINCS LIUIIXOM MOMEPEIHBOTO 3aMHCY, 3A1HCHIOETHCS Y BU3HAYEH] KepiBHUKOM LIeHTpy
TOAHMHU.



3. LlenTp MoOe 3AIMCHIOBATH KEPyBaHHS YEPror B IHIIUH CHOCiO, rapaHTyru4d
IOTPUMAHHS MPUHLIUITY PIBHOCTI Cy0’ €KTIB 3BEPHEHHSI.

VI. llpuiiHaTTs 3288 Ta iHHUX AoKkymeHTiB y HlenTpi

1. IpwiiHATTS Bixg cy0’eKTa 3BEPHEHHS 3asBU T4 IHIIMX JOKYMEHTIB, HEOOXITHUX IS
HAJaHHS aaMIHICTPATUBHOI MOCHYrd (daji — BXIJAHUH MakeT JOKYMEHTIB), Ta IOBEPHEHHS
JOKYMEHTIB 3 pPe3yJbTaTOM HAJaHHS aJMIHICTPAaTHBHOI NOCHyrH (Hai — BUXIOHHHA IMaKeT
JOKYMEHTIB) 31 ACHIOETHCS] BUKJTFOYHO B L{eHTpi.

[TpuitHATTS 3asB AJI1 OTPUMAHHS aJIMIHICTPATUBHUX MOCIYT BiA (Pi3MUHUX 0CIO, y TOMY
yucim  Pi3UYHUX O0Ci0 — MIANPUEMUIB, 3MIHCHIOETHCS HE3ANEKHO BiJ peecTpamii ix Micis
NPO’KUBAHHS, KPIM BUITQAKIB, Iepen0aueHIX 3aKOHOM.

3asBU BiA FOPUANYHUX OCIO MPHUIMAIOTHCS 33 MiCLE3HAXOKEHHSM Takux ocid abo y
BUMAAKAX, MependadyeHnx 3aKOHOM, 32 MiCIIeM NPOBAIIKEHHS JISITbHOCTI a00 MiCIe3HAXOIKEHHIM
BIAMOBIAHUX 00’ €KTIB, SIKIIO 1HIIE HE BCTAHOBJIEHO 3aKOHOM

2. IlpuiiHATTA BiA Cy0’ €KTiB rOCIIOAAPIOBAHHS 3asiBH PO BUAAYY JOKYMEHTIB 103BIJIBHOTO
XapakTepy Ta JOKYMEHTIB, IO IONAIOTHCS JO HEl, AeKjapamii BIAMOBIIHOCTI MaTepiaibHO-
TEXHIYHOI 0a3M BHMOraM 3aKOHOJABCTBA, BHpada (mepeoopMileHHs, BHIada AyOJiKaTis.,
aHYJFOBAHHS) TOKYMEHTIB JJO3BLIBHOTO XapakTepy, siki oOpMIIeH] periOHAIbHUMH Ta MiCLEBUMH
NO3BITPHUME OpPTaHAMH, Ta 3aPEECTPOBAHMX AEKJIApalliil 3M1HCHIOIOTHCS BIATIOBIIHO 10 3aKOHY
Ykpainu «IIpo n03BisbHY cucTeMy Y cepl TOCIOAAPCHKOI AisLTBHOCTLY .

3. CyO’exT 3BepHEHHSI Mae TPaABO MOJATH BXIAHWUH MakeT NOKyMeHTIB y LleHTtpi (Ha
BiAAaJIECHOMY POOOUYOMY MiCIIl aIMiHICTPaTOpa) OCOOUCTO, Yepe3 YIIOBHOBAKEHOTO MPEICTABHHKA,
HAJiCIaTH HOro MOIITOK (PEKOMEHIOBAHUM JINCTOM 3 OIHMCOM BKJIaIeHHs) a00 B mependaueHnx
3aKOHOM BHITQ/IKaX 32 IOTIOMOTOI0 3aCO01B TEIEKOMYHIKALITHOTO 3B SI3KY .

3asiBa U1t OTPUMAHHS aMiHICTPATUBHOI TIOCIYTH B €IEKTPOHHIN (OpMI TIOAAETHCS Uepes
€auHNi nepkaBHUN BeO-MOPTa €NEKTPOHHUX TOCHYT, Y TOMY YHCIHI 4Yepe3 1HTerpoBaHi 3 HUM
iH(popMaLiifHi CUCTEMH JIeP>KaBHUX OPTaHiB Ta OPraHiB MICLIEBOIO CAMOBPSIIY BAHHSI.

4. Y pasi KoJM BXiAHUH MaKeT JOKYMEHTIB MONAETHCS YIIOBHOBAKEHUM MPEACTABHUKOM
cy0’€ekTa 3BEPHEHHS, NP SBSIFOTHCS TOKYMEHTH, IO MOCBIAYYIOTh O0COOYy MpENCTaBHHUKA Ta
3aCBITYYIOTh HOTO IIOBHOBAKEHHSI.

5. Anwminictpatop LleHTpy mnepeBipse BIANOBIAHICTH BXIAHOTO IaKeTa JOKYMEHTIB
iH(popMaiifHIA KapTLi agMiHICTPATUBHOI MOCIYTH, Y pasi moTpedu Hajae 1omoMory cyd’ €KTOBI
3BEpHEHHsI B 3alOBHEHHI OjlaHkKa 3asBH. Y pa3l KOJMM CyO’€KT 3BEPHEHHS IPUITYyCTHUBCS
HeTOuHOCTeH ab0 TMOMHJIKM i 4Yac 3amoBHEHHs OJaHKa 3asiBH, aAMIHICTPATOP MOBIIOMIISE
cy0’ €KTOBI 3BEPHEHHsI PO BIATIOBITHI HEAOJNIKH Ta HaZae HEOOX1THY TOMOMOrY B IX YCyHEHHI.

6. 3asBa, IO MOJAETHCS ISl OTPUMAHHS aAMIHICTPATUBHOI TMOCITYTH, IMOBHHHA MiCTHUTH
n03BiJ cy0’exTa 3BepHEHHS Ha 00pOOKY, BUKOPUCTAHHS Ta 30epiraHHs HOTO MePCOHATBbHIX JaAHUX
y MeXax, HeoOX1THUX JJIs1 HaJaHHs aMIHICTPATUBHOI MOCTYTH.

7. Anminictpatop lLleHTpy cKkiagae OMHUC BXIJHOTO MAaKeTa JOKYMEHTIB, Y SIKOMY
3a3Ha4Yar0THCS 1HQOPMALLS PO 3asIBY Ta MEPENiK JOKYMEHTIB, IOAAHUX Cy0’ €KTOM 3BEPHEHHS 10
Hel, y IBOX MPUMIPHUKAX.

8. Cy0’eKTOBI 3BepHEHHSI HANAETHCS MPHUMIPHHUK OIMHUCY BXIJHOTO MAKeTa JTOKYMEHTIB 3a
MIATICOM 1 3 MPOCTABJIEHHSIM MEYaTKH (IITamIia) BiAMOBIJHOTO aIMIHICTPAaTOpa LEHTPY, a TAKOK
BIAMITKH NP0 OaTy HWOro CKkJamaHHsA. Jpyruil mpUMIpHUK OMUCY BXIAHOTO IMAakeTa JOKYMEHTIB
30epiraeTbCcsl B MaTepiajiax Crpasy, a y pasi 3aiicHeHHs B L[eHTpl e1eKTPOHHOTO JOKYMEHTO00ITY
— B €JIEKTPOHHIH opmi.

9. Anminictpatop LleHTpy mix dYac OTpUMaHHS BXIZHOTO TIAaKeTa MOKyMEHTIB B
00OB’SI3KOBOMY  MOPSIAKY 3’SICOBYE TPUWHATHUN s cy0’ekTa 3BEepHEHb Crocid #oro
MOBIIOMJICHHSI TIPO pPEe3yJIbTAaT HAAaHHS aJAMIHICTPATUBHOI IOCIHYTH, a TakoX Oa)kaHe MicIie
OTpUMaHHS O(GOPMIIEHOTO pe3ynbTaTy HAJaHHS anMiHicTpatuBHOI mociayru (B LleHTpi, Ha
BigAaieHOMy poOodOMy MicCLi aaMiHICTpaTOpa), crociO mepenadi cyd €éKTOBI 3B€pPHEHBb BUX1THOTO



MaKera JOKYMEHTIB (0coOHCTO, 3ac00aMM MOIITOBOTO a00 TENEKOMYHIKAIIHHOIO 3B’A3KYy YU B
iHmmi BuOpaHuil cy0’eKTOM 3BepHEHb CHOCIO), MPO MO 3a3HAYa€ B OMMUCI BXIAHOTO IAKETa
JOKYMEHTIB y maneposiii Ta/abo enexTpoHH1H Ghopmi.

10. AnmiHicTpaTop LleHTpy 3A1HCHIOE peeCTPaLii0 BXITHOTO MaKeTa JOKYMEHTIB IILJISIXOM
BHECEHHSl JaHUX 10 JKypHaJIy peectpauii (y mameposiii Ta/abo enextporHii ¢opmi). Ilicis
BHECEHHS JaHUX CIIPaBl MPUCBOIOETHCS HOMEP, 32 SKUM 3I1HCHIOEThC 11 imeHTn(IiKaLisa Ta KU
(ikcyeTbcst Ha OIAHKY 3asBH 1 B OIMUCI BXIJHOTO MAKETa TOKYMEHTIB.

11. Y pasi konu BXiTHUHA MaKeT JOKYMEHTIB OTPUMAHO 3ac00aMH MOIMITOBOTO 3B’ SI3KY 1 BIH
He MICTUTH 1H(QOpMALi PO MPUHHATHUNA 111 Cy0’€KTa 3BEPHEHHS CHOCiO HOro MOBIIOMIIEHHS,
anMinicTpaTop LleHTpy He mi3HIIIE HACTYMHOTO POOOUOro JHS HAACHIIAE CYO €KTOBI 3BEPHEHHS
OIHC BX1AHOT'O NMAKETa JOKYMEHTIB €JIEKTPOHHOIO MOIITO (Ta/ab0 HOro BiICKAHOBAHY KOIIIO) YH
IHITUMH 3aC00aMH TeJIEKOMY HiKaIli HHOTO 3B’SI3KY .

12. ITicns peecTpauii BXiZHOTO MakeTa JOKyMeHTIB aaminicTparop LienTpy dpopmye cripaBy
y manepoBiii Ta/abo enekTpoHHiH ¢gopmi Ta B pa3i morpebu 3mificHIOE ii KomirOBaHHSA Ta/abo
CKaHYBaHHSI.

13. Indopmanito npo BurHEHi Aii aaMiricTpaTop LIeHTpy BHOCHTD 10 KypHAIy peecTpauii
aZIMIHICTPATHBHUX TOCIYT (IO MICTUTH 1H(POPMALIIO NMPO peecTpaliiiHuii HOMEP 3asBU, AATY
NPUNAHATTS 3asBU, Ha3BY AaIMIHICTPATHBHOI IOCIYTH, Ha3By OpraHy, LIO BHUJAAE OKYMEHT;
HalflMEeHyBaHHS MOPUANYHOI ocobu abo mpizeuimie, iM’si Ta 1Mo 0aTbkoBI (i3U4YHOI OCOOH-
nianpueMus (ab0 yIoOBHOBaXKEHOI HUM OCOOM); MPI3BHUILIE Ta 1HILIaJ M 3asBHUKA; BIAOMOCTI PO
BU/Ia4y/BIIMOBY B OTPHMaHHI JOKYMEHTa, MiANMUC 3asBHUKA) Ta JKypHaly NpuUHHSATHX 3asB Ta
npulioMy-riepenadi  TOKYMEHTIB (IO MICTUTh 1H(QOpPMALII0 MpOo  AaTy MNPUHHATTS 3asiBH;
peecTpauiiiHuii HOMep 3asiBH, BIZOMOCTI mpo cy0’ekTa mpasa, HOro aapecy, BIAMITKY MpO
NPUNAHATTS, TIepenadyy Ta OTPUMAHHS JOKYMEHTA; IPUMITKY ).

VII. OnpanroBaHHs cipaBy (BXiJHOI0 NaKeTa J0KYMEHTIB)

1. ITicns BumHeHHS Ai#l, nependbadennx myHkramu 1-13 posapiny VI mporo pernamenry,
anmigictpatop lLleHTpy Ta amMmiHICTpaTOp BiAmadeHOro pododoro Micus 3000B’si3aHUN
HEBIIKJIQJHO, aJie He Mi3HilIe HACTYITHOTO poOOYOoro IHs, HamicaaTH (TepenaT) BXIJHUN MakeT
TOKyMEHTIB Cy0’ €KTOBI HaJaHHs aJMiHICTPATHBHOI MOCIYTH, 10 KOMIIETEHIIi SIKOTO HaJIeKUTh
MUTAHHS PUAHATTS PIIISHHS Y CIIPaBi, PO IO POOUTHCS BIAMITKA B aKTI IpUHOMY-TIepenadi 3asB
Ta JOKYMEHTIB IIO/I0 HAJAHHS aIMIHICTPATUBHUX IOCIYT 13 3a3HAYEHHSIM JIaTH Ta HAMEHYBaHHS
cy0’€eKTa HaaHHs aIMiHICTPATHBHOI MOCIYTH, 10 SIKOTO i1 HafiCJIaHO, Ta IPOCTABICHHSIM IIEYaTKH
(lwTamma) agMiHICTpPaTOpa, IO MEPeaas BiAMOBIIHI JOKYMEHTH.

2. Ilepenaua cmnpaB y mameposiii ¢opmi Big LleHTpy Ta BigmajgeHux poOOYMX MicClb
aAMIHICTPATOPIB 0 cy0’€KTa HaAHHS aMiHICTPATHBHOI TIOCIYTH 31HCHIOETHCS HE MEHIIE HiX
OUH pa3 MpPOTAroM podOUOro IHs, UUIAXOM [OCTAaBKM BXIJHOTO TMAaKETy, HAJCHJIAHHSI
BiZICKAHOBAHMX JOKYMEHTIB 3 BUKOPUCTAHHSM 3aC001B TEJIEKOMY HIKaLliHHOTO 3B 13Ky 200 B 1HIIHIA
crociO.

3. Ilicnst oTpuMaHHS CripaBU Cy0’ €KT HaJaHHS aJMiHICTPATUBHOI NOCTyTH 3000B’ A3aHUN
BHECTH 3aMKC PO ii OTPUMAHHS 13 3a3HAYEHHSIM NIaTH Ta 4acy, MPI3BHUINA, iIMeHl, 0 0aTbKOBI
BiIMOBIAAJIbHOI MTOCAIOBOI OCOOU A0 JIMCTA MPO MPOXOAKEHHS CITPABH.

4. KoHTponb 3a HOTpUMaHHAM CyO’€KTaMM HaJaHHSA aaMiHICTPATUBHUX IOCHIYT CTPOKIB
PO3IIALY CHpaB Ta MPUHHATTS pilleHb 3 HCHIOETHCS aaMiHIcTpaTopamu LIeHTpy BiIMOBIIHO 10
posnoainy 00OB’sI3KIB 3a pILIEHHSM KepiBHHUKA LIeHTpy.

5. Cy0’ekT HaiaHHs aMiHICTPATHBHOI MOCIYTH 30008’ I3aHUI:

cBoevacHo iHpopmyBatu LleHTp npo mepeukony y TOTpUMaHHI CTPOKY PO3IIISAY CIpPaBU
Ta IPUHAHSTTI PlIIEHHS, 1HII TPOOJIEMH, IO BUHUKAOTH IiJ] 4aC PO3TJISILy CIIPABH;

HazmaBaTH i1HpOpMamilo Ha YCHMH abo0 mHChbMOBHH 3anmuT (y TOMY YHCIHI MUIIXOM
HAJICUJIAHHS Ha a/Ipecy eJeKTPOHHOI MoITH) aaMiHicTparopa LleHTpy mpo Xij po3risiny CripaBH.



VY pa3i BusiBJIEHHS (DaKTy IMOPYLIEHHS BUMOT 3aKOHONABCTBA LIOAO PO3IJISIAY CIIPABH
(cTpokiB HanmaHHS AAMIHICTPATUBHOI MOCIYyTH TOINO) anmMmiHicTpatop LIeHTpy HEBiOKIamHO
iH(pOpMYy€ TIPO Lie KepiBHUKA LIEHTPY.

VIIL. Ilepeaaya BUXiAHOI0 NaKeTa AOKYMEHTIB Cy0’ €KTOBI 3BepHEHHS

1. CyQ’exT HamaHHs aAMIHICTPATUBHOI MOCIYTH HEBIIKJIAJHO, aJIe HE MI3HIIIE HACTYITHOTO
pobodoro nmHS michast OoQOpPMIIEHHsSI Pe3yJbTaTy HalaHHS aaMIHICTPATUBHOI MOCIYTH, (OpMye
BUXITHUI MaKeT JOKYMEHTIB Ta nepeaac Horo 1o LleHTpy, mpo 110 3a3HAYAEThCS B aKTI PUHOMY -
nepenadi 3asiB Ta JOKYMEHTIB IIOI0 HAJaHHS a/IMiHICTPATUBHHUX TOCHYT.

2. Anminictpatop LleHTpy HeBIAKIAOHO Yy J€Hb HAAXOKEHHS BUXITHOTO IAKETa
IOKYMEHTIB TIOBIIOMJISIE TIPO Pe3yJbTaT HAJaHHA AaIMIHICTPATHBHOI IOCIYTd CyO’€KTOBI
3BEPHEHHS y CIOCi0, 3a3HaUEHMH B 3as1Bi, 3A1MCHIOE PEECTPALI0 BUXITHOTO MAKeTa JOKYMEHTIB
IIJITXOM BHECEHHSI BIMOBITHUX BigoMocTel 10 JKypHany NpuiHATHX 3asB Ta MpUHOMYy -niepeaadi
nokyMmeHTiB abo JKypHany nmpuiHATHX 3asB Ta NPHUHOMYy-Nepenadi JOKYMEHTIB, a TaKOX M0
BIZITIOBITHOT'O PEECTPY B MAIepoBiii Ta/ab0 eneKTpoHHiH hopmi.

3. BuximHufi makeT MOKYMEHTIB MEpenNaeTbCsi CyO €KTOBI 3BEpHEHHS OCOOUCTO TiX
posmucky (y TOMy uwMciai HOro YNOBHOBR)KEHOMY IPENCTABHHUKOBI) y pa3l Mpen siBICHHS
JOKYMEHTa, IO MOcBia4ye ocody Ta/abo 3acBiguye HOro MOBHOBAKEHHs, a00 y BHUMAJKax,
nependaueHuX 3aKOHOJABCTBOM, MEPENAEThCSA B 1HIIMHA NMPUHHATHUN sl CyO’€KTa 3BEpHEHHS
crociO.

Iadopmaris mpo maty OTpUMaHHS BUXIJHOTO MakKeTa JOKYMEHTIB Cy0’ €KTOM 3BEPHEHHS
30epiracTbCs B MaTepiajax CrpaBH.

4. Y pa3i He 3a3Ha4YEeHHs Cy0’ €KTOM 3BEPHEHHS 3PYUYHOIO Ul HBOTO CIIOCO0Y OTPUMAaHHS
BUXITHOTO TIaKeTa JOKYMEHTIB abo foro HeorpumanHs B LIeHTpi HpOTAroM IBOX MIiCSIIB
BiJIMOBIAHI JOKYMEHTH HAJICHUJIAIOTHCS Cy0’ €KTOBI 3BEpHEHHS 3aC00aMU €JIEKTPOHHOTO 3B’ SI3KY. Y
pasi BIACYTHOCTI BIIOMOCTEH MPO MicCLie MPOXKUBAHHS (MiCIIE3HAXOIKEHHs) Cy0’ €KTa 3BEpPHEHHS
Ta 1HIIOI KOHTAKTHOI 1HQoOpMaLii BUXIIHUA MAKeT JOKYMEHTIB 30€piraeTbCsi MPOTATOM
TPUMICSAYHOTO CTPOKY B LIeHTp1, a MOTIM nepeaaeThest st apxXiBHOTO 30epiraHHs.

5.V pasi KoM aaMiHICTpaTHBHA MOCIyTra HAAA€ThCs HEBIAKIAIHO, anMiHicTpaTop LlenTpy
peectpye iHDOpMaLIID TPO pe3yibTaT PO3TIIsAY chnpaBu B JkypHanm (y mameposiii Ta/abo
eJNIEKTPOHHI# Popmi), HeraitHO popMye BUXITHHUI MAaKET JOKYMEHTIB Ta epenae Horo cyd’ eKTosi
3BEPHEHHSI.

6. @akT OTpUMaHHS Pe3yJbTaTy HAJAaHHA aJMiHICTPATHBHOI MOCIYTU MiATBEPIKY€ETHCS
manucoM cy0’ekTa 3BepHEHb (IIpU OCOOMCTOMY OTpPUMaHHI) ab0 MUIXOM OTPUMAaHHS
NOBIIOMJIEHHT NPO Bpy4eHHs (y BHIAAKY HampamieHHs nowmTtor). [Hpopmanis mpo narty
OTPUMAHHS Pe3yJIbTaTy HaJaHHs aaMiHICTPATHBHOI MOCIYyTH Cy0’€KTOM 3BEPHEHDb (PiKCYETHCS Y
LlenTpi y maneposiii Ta/ado enekTpoHHIH Gopmi.

7. BianoBiganpHICTh 32 HECBOEYACHE Ta HEHAJICXKHE HAJAHHS aJIMiHICTPATHBHHUX MOCIYT
HecyThb CyO’€KTH HaJaHHS TaKUX IOCIYyI Ta B MEXax IOBHOBAKEHb Ha4daJbHUK LIeHTpy Ta
aIMiHICTPaTOPH.

8. Indopmariss mpo KOXKHY HalaHy aAMIHICTPATHUBHY IOCIYTYy Ta CIIPaBy y MarepoBii
(xomisi) Ta/abo eneKkTPOHHIN (BIICKAHOBaHI JOKyMeHTH) (opMi, 30Kpema 3asBa Cy0’ €kTa
3BEPHEHHS, Ta Pe3yJbTaT HaJaHHs aJAMiHICTPATUBHOI moCayru 30epiraerbes y LleHTpi.

Y pa3i HamaHHS agMIHICTPAaTHBHOI TOCIYyTM 3a JOIOMOTOK [E€PKaBHHUX PEECTPIB
iH(popMarisi MPo MOCIyTy 30epIiracTbCsl y BiANIOBITHOMY peecTpi

Yci Matepianu cnipaBu 30epiraroTbes y cy0’ €KTa HaJaHHs aAMiHICTPATUBHOI MOCTYTH.

IX. OcobauBocTi aisnabHocTI agminicTpaTopis LleHTpy, o npauwTh HA BiagadeHHX
podounx Micusx, yreopeHux y Ci1000KaHCHKIl ceTMIIHII TepUuTOpiaabHil rpomani
1. PitmeHHs mpo yTBOPEHHS Ta PO3MIMIEHHS BIIJAICHUX POOOUMX MICIb aIMiHICTPATOPIB
npuiiMaeTbest C1000KaHCHKOIO CETUIITHOK PaIO0 BIATIOBIAHO A0 BUMOT, 3a3HAYEHUX Y MyHKTaX



2 1 4 pozainy II nporo Pernamenty, Ta 3 ypaxyBaHHSIM NOTpeO CyO’ €KTiB 3BEpHEHb, KIJIBKOCTI
HACEJICHH, IO 00CITyTrOBY€ETHCS, Ta OOCSTY MOCIYT, IO HAJAFOTHCS.

Binnaneni poboui mMicus aqMiHICTPaTOPiB PO3MIIIYIOTECS Ha MEpLUIOMY HoBepci OyniBenb
KOJIMIIHIX CLTBCBKHUX PaJl, 1€ CTBOPEHO HAJICKHI YMOBU JJisi O€3MEePEIIKOAHOrO JOCTYITy IJist OC10
3 IHBJITHICTIO T 1HIIUX MAJOMOOUIBHUX TPy HACENEHHS 10 TaKUX OyaiBeIb.

VY HasBHOCTI € BignaneHe poboue « MobinbHMIA odicy Micle aAMIHICTPATOPA, IO MPALFOE
B popMarTi mepecyBHOrO Ta BKJIFOYAE BiMOBITHUNA KOMIUIEKT TEXHIYHUX 3aCO0IB (KOMIT IOTePHOI
TEXHIKH Ta OPITEXHIKM), OCHALIEHUX MPOTPAMHUM 3a0€3MEUEHHSIM Ta BUIBHUM IOCTYIIOM 10
InTepuery.

Pobora «MobinpHOrO 0dicy» 3a0e3medyeThesi HUITXOM MPOBEASHHS BUI3HUX MPUHOMIB
aZIMiHICTpaTOpa 3a MicLieM NpOoKUBaHHs/mepeOyBaHHs (MiCIIE3HAXOKEHHIM) Cy0’ €KTa 3BEpPHEHb
a0 3a 1HIIOK aaPEecOr0, 3a3HAYEHOK HUM y Mexkax Cio00KaHCHKOI CEJUINHOI TePUTOPIaIbHOI
rpomann. Ilepenik kareropiii cy0’eKTiB 3BEPHEHbB, SKUM HAJAIOTHCS aMiHICTPATHUBHI MOCIYTH 32
IOTIOMOTOK0 ~ TIEPECYBHOTO  BIAAAJNEHOrO MICHS  agMiHICTpaTropa, Ta TMOPSAOK poOOTH
aZIMiHICTpaTOpa MEPeCyBHOTO BINAJNIEHOrO Micus BHU3HA4AeThCS Ci000KAHCHKOI CENUIIHOKO
paznoro.

Jlo o06oB’si3koBOi  Kareropii cy0’€KTiB 3BEpPHEHb, SIKUM aaMIHICTPATHBHI TOCIyTH
HAJTAI0ThCs 3a JOMoMoror «MoOinpHOTO odicy», Hanexarb ocodu 3 iHBamaHicTO L, II rpymu ,
iHBaJioW BifHM, y4acHUKHM OoOHoBHMX miH, ydacHWKH BiiiHH, ['epoi Ykpaiam, I'epoi Couianbproi
[pami, rpomaastay, siki gocsariu 80-piyHOTO BIKY, Ta 1HII OCOOH, SIKi, 33 BUCHOBKOM JIKAPCHKO-
KOHCYJIbTATHUBHOI KOMICli, H€ 34aTHI 1O CaMOOOCIyroByBaHHS 1 NOTPeOYIOTh MOCTIHHOI
CTOPOHHBOI TOTIOMOTH.

2. V mnOpuMIIIEHHSX, 1€ PO3MIIIYIOThCA BifnajeHi pododl MICHS aaMIHICTPATOPIB,
3a0e3nedyeTbcs PO3MIIICHHS aKTyaJbHOI, BUYEpPIHOI 1HpopMawii, HeOOXiTHOI ISl Omep KaHHS
aIMiHICTPAaTUBHUX TOCHYT, 3 JTOTPUMAHHAM BHUMOT, BCTAHOBJIEHUX MYHKTOM 4 po3ainy Il mporo
Pernamenty.

3. IlpumimeHHs, e PO3MIIIYIOThCA BiAMANIEeHI poOOYl MICIS aaMiHICTPaTOpiB (KpiM
«MobinmpHOrOo 0dicy»), 00IAMTOBYOTHCS MICIISIMH IUII OUiKyBaHHS Cy0’ €KTaMU 3BEPHEHb.

4. Anminictpatopu lleHTpy, IO TpPamIOOTh HA BiIAAIEHUX pPOOOYMX MiCLIX,
3a0e3meuyroTh 0OCIyroByBaHHS HACEJIEHHS BiIIOBI THOT'O CTAPOCTHHCHKOTO OKPYTY.

Cexpertap cenuInHoi pagu JL.JIarona



